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$&@m> Ky boi: Truong TH&THCS Thanh Xuong

UBND PHUONG MUONG THANH CONG HOA XA HOQI CHU NGHIA VIET NAM

TRUONG TH& THCS THANH XUONG Poc 1ap — Tw do — Hanh phic
S6 194/QD-TH&THCS Muwong Thanh, ngay 18 thang 10 nam 2025
QUYET PINH

V/v thanh 1ap to truyén théng, nim hoc 2025-2026

HIEU TRUONG TRUONG TH&THCS THANH XUONG

Can ctt Quyét dinh s6 150/Qb-TTg ngay 21/01/2016 cua Thu tuéng Chinh phu
vé viéc phé duyét Dé an truyén thong vé ddi méi can ban, toan dién gido duc, dao
tao, day nghé;

Cén ctr Thong tu ‘sé) 32/2020/TT-BGDDT ngay 15/9/2020 cua Bo Giao duc va
Dao tao, Ban hanh Difu 1¢ truong trung hoc co sg, truong trung hoc phd thong va
truong phd thong c6 nhiéu cap hoc;

Can cir Ké hoach s6 86/KH-SGDDT ngay 10/01/2025 vé Thong tin, tuyén
truyeén vé gido duc va dao tao nam 2025;

Can ¢t Ké hoach nhiém vy nim hoc 2025-2026 cua truong TH&THCS Thanh
Xuong.

QUYET PINH:

Piéu 1. Thanh lap To truyén théng truong TH&THCS Thanh Xwong nam hoc
2025-2026 gém c6 cac ong (ba) co tén trong danh sach kém theo.

Picu 2. T6 truyén thong truong TH&THCS Thanh Xuong ¢6 nhiém vu tham
muu cho Hiéu truong vé cong tac tuyén thong, dua tin, bai, hinh anh 1én cic phuong
tién thong tin dai ching (website, bao tri, phat thanh truyén hinh, cic nén tang mang
x4 hoi ...) nham quang ba, xay dung hinh anh vé nha trudng, dung cac quy dinh cia
Nha nudce va Phap luat.

Nhiém vu cua cac thanh vién do Hi¢u trudng phan cong (co phdn cong nhiém
vu kem theo).

Diéu 3. Quyét dinh c6 hiéu lyc ke tir ngay ky. Cac dng (ba) co tén tai Dicu 1,
cac bg phan c6 lién quan chiu trach nhiém thi hanh quyét dinh nay./.

Noi nhdn:

- Phong VHXH phuong Muong Thanh;

- Céc to CM, to VP;

- Hom thu dién tir va Website nha truong;
- Luu VT.

Nguyen Duy Quang
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To6 truyén thong nam hoc 2025-2026

2ifi thiew Quyét dinh so 194 /OD-TH&THCS ngay 18/10/2025 ciia Hiéu trucng

truong TH&THCS Thanh Xuong )

I. T6 trwéng: Ong Nguyén Duy Quéang — Hiéu trudng.

IL. Phoé t6 truéng:

1.
2.

Ba P4 Thi Tho — Pho Hiéu truong.
Ba Nguyén Thi Huong — Pho Hiéu trudng.

II1. Cac thanh vién:

1.
. Ba Nguyén Thi Mai Huong — T truéng t6 KHXH.
. Ba Pham Van Ngoc — Tb truong t6 KHTN.

. Ba Vii Thi Nhai — T6 truong t6 CM khdi 1,2,3.

. Ba Tran Thi Ha - T6 trudong t6 CM khoi 5.
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Ba Ha Thi Nhung — Téng phu trach D6i TNTPHCM.

. Ba Luu Hai Ly — T6 truéng t6 Cong nghé, Tin hoc, Ngoai ngit.

. Ong Bui Duy Sang — T pho t6 Hoat dong gido duc va nghé thuat.
. Ba Trinh Thi Thu Trang — T trudng t6 Vin phong.

. Ba Nguyén Thi Ngoc Ctic — NV Thiét bi, thu vién.

10. Ba Hoang Thi Bich Ngoc — NV Y té, PT cong tac TVLT, ho tro HSKT.
11. Ba Ca Thi Kim — Gi4o vién Tin hoc.
12. Ba Nguyén Thi Lanh — Gio vién Tin hoc.

13. Ba Quang Thi Hoa — Gido vién Ngir van.
14. Ba V& Thi Hao — GV Tiéng Anh.

( Danh sdch trén co 17 nguoi)




PHAN CONG NHIEM VU
Thanh vién To truyén thong nam hoc 2025-2026

5\0 uyé’r dinh s6 194 /OP-TH&THCS ngay 18/10/2025 ciia Hiéu trirdng
truong TH&THCS Thanh Xuong )

[. Ong Nguyén Duy Quiang — To truéng.
- Chi dao chung toan bo hoat dong truyén thong trong nha truong.

- Kiém duy@t tin bai cua cac d6ng chi P Thi Tho; Nguyen Thi Huong; Ca
Thi Kim; Nguyen Thi Lanh va cic c4 nhan khac ngoai t6 truyén théng c6 nhu cau
dang tin truyén thong trude khi chuyén cho nguoi phu trach dang tin.

- Panh gia két qua cong tac truyén thong don vi.

2. Ba D6 Thi Tho — Phé td truéng.

- Quan ly, d6n ddc, kiém tra hoat dong cta to truyén thong.

- Kiém duyét tin bai ciia cac thanh vién (Ha Thi Nhung; Nguyén Thi Mai
Hwong; Pham Thi Van Ngoc; Luwu Hai Ly, Vil Thi Nhal) trudc khi chuyen cho
nguoi phu trach dang tin. Chiu trach nhiém vé noi dung kiém duyét.

- Viét tin bai vé cong tac chi by, cong tac Quan ly cua BGH, vé hoat dong
chuyén mon cuia nha trudng, toi thiéu 1 tin bai/ quy.

- Hang thang danh gia két qua thuc hién cua cac thanh vién, bao cdo Hiéu
truong dé dua vao béao cao thang.

3. Ba Nguyén Thi Huong — Phoé to truéng.

- Quan ly, don ddc, kiém tra hoat dong cua td truyén thong.

- Kiém duyét tin bai ctia cac thanh vién (Tran Thi Ha; Nguyén Thu Trang;
Trinh Thi Thu Trang; Nguyén Thi Ngoc Ciic; Hoang Thi Bich Ngoc, Quang Thj
Hoa) trude khi chuyén cho ngudi phu trach dang tin. Chiu trach nhiém vé ndi dung
kiém duyét.

- Viét tin bai vé cong tac boi dudng, dao tao cuia Poi ngli CBQL, Gido vién. THi

thiéu 2 bai/l hoc ky.

- Hang thang danh gia két qua thyc hién cua cac thanh vién, bao cao Hiéu
truong dé dua vao bao cdo thang.

4. Ba Ha Thi Nhung — Thanh vién

- Péang tin bai cia nhom lén Facebook truong; Nhom Zalo, Facebook Doan
doi, khi t6 chirc cac hoat dong tap thé cua Lién d(f)j, cong tac Poan thanh nién, cac hoat
dong trai nghiém trong nha truong. Thuc hién viét tin bai ngay sau cac hoat dong, su
kién.



, - Viét tin cong tac lao dong, xdy dung CSVC, trang tri, canh quan nha truong;
Toi thiéu 2 bai/ 1 hoc ky.

- Quan tri trang Fanpage cua nha truong.
5. Ba Nguyén Thi Mai Hwong — Thanh vién.
- Viét tin bai dé dang trém Website nha truong va cua Nganh GD&DT tinh Dién
Bién vé cac hoat dong: Khai gidang; Ky ni¢ém 20/11; Tong két nam hoc.
- Viét bai ding trén Biao GD&PT, Bao Lao dong hang nam (1 bai/ ndm) khi co
yéu cau.
- Viét cég: tin ]:Je‘ti vé hoat dong chuyén moén cua td; vé thuc hién Chuong trinh
GDPT 2018; T6i thiéu 1 bai/ 1 hoc ky.
6. Ba Pham Thi Van Ngoc — Thanh vién.
- Viét tin bai v& cong tac boi dudng HSG, huan luyén HS ning khiéu trong nha
treong. Toi thiéu 2 bai/ 1 hoc ky.
’ —7Vié’t céc tin bai vé hoat dong chuyén mon cua td; Sinh hoat CM truong, Cum;
To1 thiéu 1 bai/ 1 hoc ky.
7. Ba Luu H&i Ly — Thanh vién.
- Viét tin bai vé phong trao hoc tiéng Anh, xay dung, phat trién moi truong hoc
va sir dung ngoai ngir trong nha truong, Hoat dong The duc thé thao, van hoa van ngh¢
trong nha truong, toi thi€u 1 bai/ 1 hoc ky.

- Viét cac tin bai vé hoat dong chuyén mon cta to6 HDGD&NN. Téi thiéu 1 bai/
1 hoc ky.

8. Ba Vii Thi Nhai — Thanh vién

- Viét tin bai vé phong trao hoc tiéng Anh, xay dung, phat trién méi trudng hoc
va sir dung ngoai ngtr trong nha truong, Hoat dong Thé duyc thé thao, vin hoa vin nghé
trong nha truong, ti thiéu 1 bai/ 1 hoc ky.

- Viét cac tin bai vé hoat dong chuyén mon cua t6 phu trach. Ti thiéu 1 bai/ 1
hoc ky.

9. Ba Quang Thi Hoa — Thanh vién.

- Viét tin bai vé phong trao thi dua, guwong nguoi t6t viéc tot trong nha trudng.
To1 thiéu 2 bai/ 1 hoc ky.

- Chyp anh cac hoat dong cua nha truong.
10. Ba Tran Thi Ha — Thanh vién..

- Viét tin bai vé viéc to chiic cac hoat dong nghién ctru khoa hoc k¥ thuat, sang
tao thanh thi€u nién nhi dong. To1 thi€u 1 bai/ 1 hoc ky.



- Viét cac tin bai vé hoat dong chuyén mon cua to phu trach. Téi thiéu 1 bai/ 1
hoc ky.

11. Ong Bui Duy Sang — Thanh vién.

- Viét tin bai vé Hoat dong Thé duc thé thao, van hoa van ngh¢ trong nha
trudng, to1 thi€u 2 bai/ 1 hoc ky.

12. Ba Trinh Thi Thu Trang — Thanh vién..

- Viét céc tin bai vé hoat dong Y té truong hoc, phong chdng tai nan thuong
tich, vé sinh an toan thyc pham; phong chong dich bénh; An ninh trat tu trong trudng
hoc. Toi thiéu 3 bai/ 1 hoc ky.

13. Ba Nguyén Thi Ngoc Ctic — Thanh vién..

- Viét cac tin bai vé hoat dong thu vién truong hoc, cong tac thu vién truong
hoc; Quan ly, str dung thi€t bi trong truong hoc. To1 thi€u 1 bai/ 1 hoc ky.

- Viét céc tin bai vé céc su kién tuan 18 hoc tap subt doi, hoat dong hudéng tng
Ngay sach Viét Nam.

14. Ba Hoang Thi Bich Ngoc - Thanh vién

- Viét tin bai vé hoat dong tu van tim 1y, hé trg hoc sinh khuyét tat, hoat dong
chir thap do truong hoc, cong tdc van dong, ung ho, tir thi€n; To1 thi€u 2 bai/ 1 hoc ky.

- Viét tin bai vé hoat dong an, nghi ban tr ctia hoc sinh Téi thiéu 1 bai/ hoc ky.
15. Ba Ca Thi Kim — Thanh vién.

- Viét tin bai vé hoat dong chuyén d6i s, ung dung tri tué nhan tao Al trong
quan 1y va giang day. Toi thiéu 2 bai/1 hoc ky.

- Chiu trach nhiém dang bai khi da duogc kiém duyét, xu 1i cc su ¢ xay ra khi
cac thanh vién dang bai khong thanh cong (trg gitp).

- Quan tri Website cuia nha truong.

16. Ba Nguyén Thi Lanh — Thanh vién.

- Viét tin bai vé cach khai théc C?.C phén mém day hoc, vé day hoc Tin hoc, hoat
dong giao duc STEM/STEAM. Tai thiéu 2 bai/l hoc ky.

- Chiu trach nhiém ding bai khi da duoc kiém duyét, xir 1 cac su ¢6 xay ra khi
cac thanh vién dang bai khong thanh cong (trg giup).

17. Ba V6 Thi Hao — Thanh vién.

- Viét tin bai vé phong trao hoc tiéng Anh, xay dung, phat trién moi truong hoc

va sir dung ngoai ngir trong nha truong, Hoat dong Thé duyc thé thao, vin hoa vin nghé
trong nha trudng, toi thiéu 1 bai/ 1 hoc ky.

- Chyp anh cac hoat dong cua nha truong.



* Mgt 56 lweu § doi véi Té truyén thong nha trwong:

Céc thanh vién cin ct nhiém vu dé chu dong thu thap thong tin, hinh dnh, viét
tin bai dang 1én Website cua truong, Trang fanpage cua truong, Website cua Phuong
Muong Thanh; Website cia S6 GD&DT...

- Bai viét phai gui t6 trudong hodc to phé (theo phan cong) kiém duyét trude khi
dang tin.

- Bai dang Ién Website cia S6 GD&DT, Phuong Muong Thanh duoc lya chon
tur tin bai dang trén Website cua truong.

+ Bai viét hang thang phai duyét va dang tin trude ngay 25 hang thang.

+ Bai viét theo Quy phai duyét va dang tin trude ngdy 15 cua thang cudi quy.

+ Bai viét theo Hoc ky: Néu 1 bai/1 hoc ky phai duyét va dang tin trong théng
10 va thang 3; Néu thuc hién 2 bai/l hoc ky phai duy¢t va dang tin vao thang 10;
thang 12; thang 2; thang 4.

- Tét ca cac bai dang déu phai duoc bién tdp gdm: Tén bai, ndi dung, hinh anh,
ghi 10 tac gia.

~ Sau khi dédng nguoi déng phai gui lai duong link bai dang cho nguoi kiém duyét
kiém tra lai thong tin.
‘ Trén day la phan cong nhiém vu cua cac thanh vién trong T6 truyén théng trén
nén tang so, d€ nghi cac ca nhan nghiém tac thuc hién./.




