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S@mP Ky boi: Truong TH&THCS Thanh Xuong

UBND PHUGNG MUONG THANH CONG HOA XA HQI CHU NGHIA VIET NAM
TRUONG TH&THCS THANH XUONG Doc 1ap - Tw do - Hanh phuc
S6: 199a/QD-TH&THCS Muong Thanh, ngay 20 thang 10 nam 2025
QUYET PINH

Vé viéc thanh lap Ban Phap ché trwong TH&THCS Thanh Xwong
Nam hoc 2025-2026

HIEU TRUONG TRUONG TH&THCS THANH XUONG

Can cir Thong tu s6 32/2020/TT-BGDPT ngay 15/9/2020 ciia B6 Gido duc va
Dao tao, Ban hanh Diéu I¢ truong trung hoc co so, truong trung hoc pho thong va
truong pho thong co nhiéu cap hoc;

Can cir Cong van 0 75/KH-SGDDT ngay 09/01/2025 cua So GD&DT tinh
Dién Bién, Ké hoach cong tac phap ché nganh Gido duc va Dao tao nam 2025,

Xét chiec nang, nhiém vu, phcfm chat va nang lyc cua can bo giao vién thuoc
truong TH&THCS Thanh Xuong.

QUYET PINH:

Piéu 1: Thanh lap Ban Phap ché truong TH&THCS Thanh Xwong nim hoc
2025-2026 gom cac Ong (Ba) c6 tén sau:

1. Trudéng ban: Ong Nguyén Duy Quang — Hiéu trudng.

2. Phé ban: Ba D6 Thi Tho — Phé Hiéu trudng

3. Thu ky: Ba Vii Hai Yén — Gido vién — Thu ky.

Céc thanh vién:

4. Ba Nguyén Thi Huong — Phé Hiéu trudng — Trudng ban Chiam lo doi séng.

5. Ong Hoang Cong Tuan — Pho Hiéu truong

6. Ba Ha Thi Nhung — Tong phu trach B6i TNTPHCM.

(Co phan cong nhi¢ém vu kem theo)

Piéu 2: Can cir ké hoach phap ché cua nganh, Ban Phap ché ¢ trach nhiém
xdy dung ké hoach, quy ché hoat dong va to chirc trién khai thuc hién theo ding ké
hoach dé ra.

Piéu 3: Can bo, vién chirc trudong TH&THCS Thanh Xuwong va c4 nhan céac
Ong (Ba) c6 tén ¢ diéu 1 c6 trach nhiém thi hanh quyét dinh nay./.

Noi nhdn:

- Phong VHXH; HIEU TRUONG
- Nhu diéu 3;

- Luu VP.
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PHAN CONG NHIEM VU BAN PHAP CHE
em theo Quyét dinh so 199a/QD-TH&THCS ngay 20/10/2025
cua Hi¢u truong truong TH&THCS Thanh Xuong)
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~— Mo va tén

Chirc vu

Nhiém vu

Nguyén Duy Quang

Hi¢u trudng
Trudng ban

- Chi dao chung hoat dong ctia Ban

- Truc tiép phu trach cong tac phong
chéng tham nhiing, cai cach thu tuc
hanh chinh, giai quyét khiéu nai, t6
cao.

Do Thi Tho

Pho Hiéu truong
Pho ban

- Phu trach cong tac ra soat cac van
ban QPPL, cong tac ban hanh van ban,
Chi dao cong tac quan ly cong van di,
dén.

- Thuc hién ciac nhiém vu khac do
trudng ban phan cong.

Vi Hai Yén

G140 vién
Thu ky

- Thuc hién quan 1y ho so, tai liéu cia
Ban phap ché.

- Tham muu xay dung cac loai Ké
hoach, béo cdo c6 lién quan.

- Ghi bién ban cac cudc hop, tong hop
cac ¥ kién kién nghi bao céo truong
ban.

- Thuc hién ciac nhiém vu khac do
trudng ban phan cong.

Nguyén Thi Huong

Pho Hiéu truong
— Truong Ban
CLDS Vién chtic

- Phu trach cong tac tuyén truyén, gido
duc phéap luat déi véi CBGV-NV va
nguoi lao dong; Cong tac theo doi,
d6n doc, kiém tra viéc thi hanh phap
luat trong nha truong.

- Thuc hién cdc nhiém vu khac do
trudng ban phan cong.

Hoang Cong Tuan

Phé Hiéu truéng

- Phu trach cong tac tuyén truyén, gido
duc phap luat d6i voi hoc sinh;

- Thuc hién cac nhiém vu khac do
trudng ban phan cong.

Ha Thi Nhung

Téng phu trach
boi
Thanh vién

- Phu trach cong tac cong tac xay dung
ta sach Phép luat

- Thuc hién cdc nhiém vu khac do
trudng ban phan cong.




